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ANNUAL REPORT FOR TEACHING ELDERS  
EMPLOYED IN “NEEDFUL WORKS” 

 
 The Book of Church Order recognizes that there are certain works which, while not formally 
constituting the work of a Pastor, may nevertheless be appropriately recognized as a call to a Teaching 
Elder because they are “needed to the Church” (8-4). Potomac Presbytery has identified the standards for 
designating a work as “needful” in the following criteria: “(1) it is a work that requires a specialized 
ability within the gifts of the minister of the Word; (2) the work must be “needful” to the church; and (3) 
the work must make possible that the one called can “make full proof of his ministry by disseminating 
the Gospel for the edification of the church” (BPP, 6-3.j.). 
 You have been approved to labor in such a “needful work,” and as such you are required to 
make a report to Presbytery at least once a year (BCO 8-4). Potomac Presbytery has directed that this form 
be used as the means to fulfill the reporting requirement, and thus you are requested to complete it and 
return it to the Clerk of Presbytery sometime after the September meeting, but before the November 
meeting, of Potomac Presbytery. 

 
 

1. Name: ______________________________________________________________  Date: _______________  
                                         Last                                                   First                                     Middle   
 
2. Address: _________________________________________________________________________________  
                                      Number                                             Street                                                        Apartment Number  
 
 _____________________________________________________________________________________  
                                City                                                 State                        Zip                                              Telephone (hm/wk) 
 
3. Regular Place of Worship:  
 
 _____________________________________________________________________________________  
                                                              Name                                                     Number & Street                                                             
Pastor 
 
 _____________________________________________________________________________________  
                                City                                                 State                                        Zip                                              Telephone 
 
4. Congregation where your wife (and children living at home, if any) are members:  
 
 _____________________________________________________________________________________  
                                                              Name                                                     Number & Street                                                             
Pastor 
 
 _____________________________________________________________________________________  
                                City                                                 State                                        Zip                                              Telephone 
 
5. By what agency or court of the Church, or extra-ecclesiastical ministry are you called:  
 
 _____________________________________________________________________________________  
                                                              Name                                                     Number & Street                                                             
Pastor 
 
 _____________________________________________________________________________________  
                                City                                                 State                                        Zip                                              Telephone 

In the following, please provide all answers on a separate sheet of paper 

1. What is your work in your current call? 
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2. Are you able to fulfill your responsibility to care for yourself and family financially through this 
employment? Do your wife and family continue to prosper spiritually from your ministry? 

3. Do you continue to believe that this work fits the requirements for a “needful work”? 

4. In what manner does this work continue to employ specialized abilities within the gifts of the minister 
of the Word? 

5. In what way does this work continue to be needful to the Presbyterian Church in America? 

6. Please provide at least two letters from Teaching Elders currently called as Pastors in the Presbyterian 
Church of America that affirm the continued needful character of your labors. 

7. Does this work continue to afford the liberty to proclaim and practice fully and freely the whole 
counsel of God, as contained in the Scriptures and understood in the Westminster Confession of Faith” 
(BCO 8-7; 20-1)? 

8. How are you accountable to other brothers in your walk with our Lord and in the fulfillment of your 
ministerial responsibilities in this work?  

9. Have you been careful to maintain a deportment in all respects becoming a minister of the Gospel of 
Christ? 

10. In what ways, through your employment in this work, have you been able to make full proof of your 
ministry by disseminating the Gospel for the edification of the church? In your response to this 
question, please include answers to the following: 

a. Do you continue to be diligent in your study of the Scriptures (and the auxiliary subjects necessary 
to proper interpretation), and evidencing study habits consistent with the responsibility to handle 
accurately the word of truth? 

b. How many times have you preached in public worship in the past year? Please list the Churches. 

c. How many times have you administered the sacraments? 

d. How many times have you publicly taught from the Scriptures in the past year? Please list the 
Churches or other institutions sponsoring. 

e. In what way in the last year have you been involved in evangelistic outreach? 

f. Have you been faithful in attendance at Presbytery? General Assembly? 

g. Have you served on a Presbytery Committee? an Assembly Committee? 
 
 
________________________________________________________________ Date: ______________________  
                                                                                                      Signature                                                                  Month          Day          
Year 

 
Please Return Your Report to the Clerk of Presbytery 


